JANITORIAL PROJECT SUPERVISOR-FLOAT
DEFINITION: 

A qualified individual responsible for the supervising of projects, training and supervision of employee crews such that the janitorial contracts are completed according to customer specifications. 

RESPONSIBLE TO:  
Janitorial Coordinator

RESPONSIBLE FOR:
Janitorial Crews and Projects
Ongoing Daily: (Essential job functions in bold)

1.
Substitute for crew supervisors as needed. 
2.
Supervise work performed by employees ensuring quality control.

3.
Provide supervising to employees in general work performance and work habits.

4.
Complete employee assessments as assigned.

5.
Supervise specific floor projects as assigned.
6.
Maintain accurate employee documentation and production records.
7.
Ensure and instruct employees on safety.

8.
Perform equipment care and maintenance.

9.
Monitor supply usage.

10.
Provide safe transportation of employees and safe operation of company vehicles and equipment.
11.
Maintain quality control measures for services.

12.
Perform periodical cleaning requirements as needed.

13.
Other duties as assigned.

GENERAL:

1. Attends all mandatory orientation and training activities, scheduled staff meetings, and in-services/training as requested by Supervisor.

2. Maintains required certifications.

3. Adheres to corporate policies and procedures.

4. Maintain appropriate attendance.

5. Establishes and maintains effective working relationships with individuals, co-workers, parents, agencies, and the public.

6. Uses communication skills to participate effectively as a team member.

7. Documents accurately work performed on time sheets/MITC and task sheets and submit them in a timely manner to Supervisor for approval.

8. Uses equipment and supplies efficiently and informs Supervisor of shortages/needs.

9. Safeguards and keeps confidential all Private and Personal Information regarding individuals with disabilities received in the course of their employment by the Corporation.

10. Practice safe work habits and follow all safety regulations and company procedures.

11. Maintain strictest confidentiality.
QUALIFICATIONS:
1.
No record of abuse/neglect or exploitation of others.
2.
High school diploma or equivalent.
3.
Must be bondable and insurable.
4.
Experience in janitorial work.
5.
Supervisory experience preferred.
6.
Experience in training disabled persons preferred.
7.
Valid driver's license and acceptable driving history.
8.
Federal and City Security clearance required.
9.
Must be able to lift 50 lbs.
Opportunity Resources, Inc. reserves the right to revise or change job duties and responsibilities as the need arises.  This job description does not constitute a written or implied contract of employment.

I have read this job description and understand the duties listed.  I understand I receive Opportunity Resources’ staff benefits in lieu of Federal Health and Welfare benefits.
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